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The Japanese School Singapore Data Protection Regulation
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The Data Protection Regulation (hereafter Regulation) sets out the basis which The
Japanese School Singapore (hereafter the school) may collect, use, disclose or otherwise
process personal data of the students and parents who wish to enroll the school after
fully understanding how to acquire, use or disclose the personal data provided to the
school. This Regulation is set in accordance with the Personal Data Protection Act
(hereafter PDPA).
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In this Regulation, personal data means the data listed in the 1 column of the table
found in Annex 1.
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Some examples of personal data which the school may collect from you include your
name and identification information such as your NRIC number, Employment Pass,
Dependent Pass, Student Pass, Permanent Resident Re-Entry Permit, Passport,
contact information such as address, email address or telephone number, gender,
nationality, date of birth, employment information, bank account information,

photographs and other audio-visual information.
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Other terms used in this Regulation shall have the meanings given to them in the
PDPA.
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Disclosure of Personal Data

1) ##3. w1 oko THN] LET2E _offlicidiiE w3 HIickEow
<. fAANFEREZINET 5,



2)
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The School will collect the personal data for the purposes listed in the 2" column

titled “purpose” of the table found in Annex 1.
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The school will disclose to the personal data found in Annex 1 where required by
the Committee for Private Education, such agency or third parties which regulates
the School’s activities and requires the disclosure of such personal data.
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The purpose listed in Annex 1 may continue to apply even in situations whether
the student has transferred from the school for a reasonable period thereafter.
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Regardless of the above purposes, the school may disclose your personal data in the
situation listed below or under the reasonable circumstances without prior consent
from the students and parents.
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When disclosure is required based on applicable laws and regulations
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When the purpose of such disclosure is clearly in the interest of students and
parents, and it is impossible to obtain consent in a timely manner
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When disclosure is required to respond to emergencies that threaten the life, health
and safety of children and their parents
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When there is a rational basis that could have a serious impact on the health and
safety of students and their parents, and it is impossible to obtain timely consent for
the disclosure of the information.
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When disclosure is required for investigation or legal proceedings
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Providing personal information to the relevant authorities by making a written
consent signed by the responsible person, director or equivalent person of the
relevant authorities who proves that the personal information is necessary for the
purpose of fulfilling the duties or duties of the prescribed authorities.
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When disclosed to public institutions and such disclosure is required for the public

benefit.
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Regardless of whether it is online or offline application form, the students and
parents are considered to provide the consent for the Singapore Japanese School
Student Enrollment Rules, Privacy Policy and the Regulation by agreeing the
consent statement.
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The consent that you provide for the collection, use and disclosure of your personal
data will remain valid until such time it is being withdrawn by you in writing. You
may withdraw consent and request us to stop using and/or disclosing your personal
data for any or all of the purposes listed above by submitting your request in writing
or via email to our Data Protection Officer at the contact details provided below.
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Upon receipt of your written request to withdraw your consent, the school may
require reasonable time for your request to be processed and for the school to notify
you of the consequences of us acceding to the same, including any legal
consequences which may affect your rights and liabilities to us.
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Whilst the school respect your decision to withdraw your consent, please note that
depending on the nature and scope of your request, we may not proceed the

admission process of the student nor continue providing our educational services to



you. Should you decide to cancel your withdrawal of consent, please inform us in

writing in the manner described in clause 3
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If you wish to make (a) an access request for access to a copy of the personal data
which we hold about you or information about the ways in which we use or disclose
your personal data, or (b) a correction request to correct or update any of your
personal data which we hold about you, you may submit your request in writing or
via email to our Data Protection Officer at the contact details in Article 9.
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The school will respond to your request as soon as reasonably possible.
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To safeguard your personal data from unauthorized access, collection, use,
disclosure, copying, modification, disposal or similar risks, we have introduced
appropriate administrative, physical and technical measures.
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The school strive to protect the security of your information and are constantly
reviewing and enhancing the information security measures.
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The school train staff on the management and handling of personal data

appropriately.
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In order to ensure that the personal data is current, complete and accurate, the students

and parents should update the school if there are changes to the personal data.
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The school may retain the students’ and parents’ personal data for as long as it is
necessary to fulfil the purpose for which it was collected, or as required or
permitted by applicable laws.
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The school will cease to retain the students’ and parents’ personal data, or remove
the means by which the data can be associated with the person, as soon as it is
reasonable to assume that such retention no longer serves the purpose for which the
personal data was collected, and is no longer necessary for legal purposes.
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The school retains a copy of the application form and related information for 7

years.
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The school may transfer the personal data to the third party in and outside Singapore
pursuant to the purposes stated above. In this case, the school will obtain the parent’s
consent for the transfer to be made and the school will take steps to ensure that the

personal data continues to receive a standard of protection that is at least compatible to
that provided under the PDPA.
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The students and parents may contact the school’s Data Protection Officer if they have
any enquiries or feedback on the school’s personal data protection policies and
procedures, or wish to make any request, to the following contact together with their

name, minor’s name, class, campus and the contact:

contact number: +65 6775 3366
email : otoiawase@sjscle.edu.sg
address : 95 Clementi Road 129782
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The school appoints a Data Protection Officer who in charge of handling information and

manages personal data. The Data Protection Officer is the secretary general and the

Principal, and the vice responsible person is the secretary and the Vice Principal.
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This regulation applies in conjunction with any other notices, contractual clauses
and consent clauses that apply in relation to the collection, use and disclosure of
your personal data by the school.
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The school may revise this Regulation from time to time without any prior notice.
The students and parents may determine if any such revision has taken places by
referring to the date on which this Regulation was last updated.
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The school publishes information on the data protection policies, the Regulation
and other related regulations on the school website.
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This regulation will be revised or removed by the school committee board.
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This regulation is enacted on September 20, 2019 and comes into effect on the same day.



Annex 1

Enrolment (office)

A FEEZE Application Form

Name (S)REAEK A

Purpose Disclose

class assignment, educational activity, communication??

SAGT. BBEFED-6 . REFERD=H

Name (PYREEF K%

educational activity, communication 2B ;EEID 1= . EIKL D=6

FIN / NRIC(S) RELEF HIIAER

=

educational activity, emergency HEFZEIDT-8 . B2FEK DT
&

Gender 1431

class assignment. 7S AT D=

Date of birth(S)\RE4.EAEFE A
H

class assignment, emergency7 5 AT, B2 EHERKDT-
1))

Address{E P

communicationZ#& N 71-&

Contact number (P){R &3 E#K 5

communicationZ#& N 71-&

Previous school informationBi] E2#X & ¥R

communicationZ#& N T1-&

Medical record{i B 2 BT & 3R

class assignment, emergency7 5 AT, B 2EHERKDT-
1))

FIN / NRIC(P)YR#EE B N FIAEES

check the completion of admission processiR AFEF =5 T HEZDT-&

Passport & iiF

check the completion of admission processfR A F =5 T HEZDT-6

Membership of JASHAAESSE
E
=}

check the completion of admission processfR A F =5 T EZDT-&

E % Student Record Purpose Disclose

Name (S)REAFEK A class assignment, educational transfer to new
activity, communication7 52X % | school¥ s BFIZ. 5
(1. BB IZHOLO. RAFE | REITEM
BD=®

Gender 143! class assignment7 SR T D=6

Date of birth&4F A H

class assignment, emergency7 5 AT, B REHERKDT-
1))

Address{E P

communicationZ#& N 71-&

Previous school informationBi] E2 4% & ¥R

2818 E R P& School Insurance

communicationZ#& N 71-&

Purpose Disclose

Name (S)REAEK A Admission purpose REHEEK | AV FILIART
D= RiE=tIZizH

Name P)YREEZKA Admission purpose {REZFZEFZDT-O

Gender TE 5! Admission purpose REAFEZ D=6

Enrolment (school)

A FEEZE Application Form

Purpose Disclose

Name S)RELEEK 4 class assignment, educational activity, communication??
SADT. BBEFEDT=6 . REFELKDT=H.
Name P)YREE K4 educational activity, communication 2 & ;EEID 1= . EIKL D=6

FIN / NRIC(S) RE&L B HEIEAEE
=

educational activity, emergency HEREIDT=6 . B2FEK D=
&
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Gender 1431

class assignment. 7S RA 5 T D=8

Date of birth(S)\|RE4.EAEFE A
H

class assignment, emergency7 5 AT, B2 EHERKDT-
15)

Address{E P

communicationBZ#& D 71-&

Contact number (P){R & E#& 5

communicationZ#& N 71-&

Previous school informationBi] E2#% & ¥R

communicationZ#& N 71-&

Medical record{i B 2 BT B3R

class assignment, emergency7 5 A 01T, B REHERKDT-
1p)

FIN / NRIC(P)R#E B D FIAEES

check the completion of admission processii A FHi=5E T HEZRD =8

Passport & iiF

check the completion of admission processii A FHi=5E T HEZRD =5

Membership of JASEAAEEE
i
E % Student Record

check the completion of admission processii A FHi=5E T HEZRD =8

Disclose

Purpose

Name (S)REAFEK4A class assignment, educational transfer to new
activity, communication7 52X % | school¥ s BFIZ. 5
(T. BB EHDO. BEFE | BREITEM
D=0

Gender 1§53 class assignment7 SR T D=6

Date of birth&4 A H

class assignment, emergency7 5 AT, B2 EHERKDT-
15)

Address{E P

communicationZ#& N 71-&

Previous school informationBi] E2#% & ¥R

2818 E R P& School Insurance

Name (S)REAFEK A

Admission purpose REAFZE

communicationZ#& D71

Purpose

Disclose

FVOF I ZAMF

D= RIEE4EICIRH
Name P)YREEZKA Admission purpose {REEZFZFZDT-O
Gender 143 Admission purpose REAFEZEFDT-6

Educational Activity (school)
B HRITS A FEE School Trip

Purpose

Disclose

Name (S)REAFEK A identification & AFEEED =8 [/NZER) (B R
TEmEESE) R
AEEE KRITAK
HE, BEREE
RITREEEXVYIR
HEEIZESTFE
(PFE ]S ERL
AAERKEE
B RITREE

Name P)YREEFK A communicationiE#& D 1=

FIN / NRIG(S) RELES HFIEBAEE | eligibility status, emergencyTE B EHRFER . RAER DT

& &

Address{¥FfT communicationiE#& D 1=
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Contact numberfRIEH E & 5%

communicationBZ#& D 71-&

Medical recordfi B 2 BT B3R

health check, emergencyfZ R IESE . BX

IQ\E#J-T,;II;O)T_

FIN / NRIC(P)R#E B D FIAEES

emergency. immigration R 2 FER . AEFHEEDI-

&

Passport & iiF

FEFEBTZE Family Surevey
Form

Name (S)REA KA

immigration A B F = D=8

Purpose

Disclose

Name (PYREF K%

communicationi@ﬁ?ﬁ@f:&)

FIN / NRIC(S) RE& (G HIAEES eligibility status, emergency7t B E KD . RRFRER D=0
Gender 14 7l identification & NFEFED 1=
Date of birth =4 A H identificationZx A HEEE D 1=
AddressfEFf communication;EZ#& D f=&H

Contact number {RIEE EIR %

communicationZ#& N 71-&

Previous school informationBi] E2#X & ¥R

education B 5 ED 1=

Nationality [E £&
{#f25HEH—F Health Condition Questionnair

Name (S)REA KA

education B 5 ED 1=

Purpose

Disclose

Name (PYREF K%

communicationZ#& N 71-&

FIN / NRIC(S) REA = B HIIAEES

eligibility status, emergency?E B EI&HEE.

REFEROOH

Gender 1431

identificationA AFEZRMD 1=

Date of birth&4 A H

identificationA AFEZRMD 1=

Contact number {RE&EEF BRI

communicationZ#& D71

Medical record R &L &%

health check, emergency{ZFR & IE.

Ef%lu\ﬁﬂmo)f:&)

FIN / NRIC(P)R#E B D FIAEES

& EMedical History

emergency. immigration B 2 B E#L .

Purpose

ABEFHEEDT=6H

DlIsclose

FRIGERIRSchool Medical Insurance

Name (S)REA KA

Name (S)REA KB identificationZ~ AFEEED 1=
Gender 1431 identificationA AFEZRMD 1=
Date of bith4# % A H identificationZ~ AFEEED 1=

Purpose

Disclose

FIN / NRIC(S) REAE BN FIAEES

eligibility status, emergency?t B EI&HEE.

REFEROOH

Date of birth&4 A H

identificationA AFEZRMD 1=

Address{E P

communicationZ#& N 71-&

Contact number {RE&EEF BRI

74\ R ENE LIAH ZE School Excursion

Name (S)REAFEK A

communicationZ#& N 71-&

Purpoese

Disclose

[/NZER] (C—camp
BERAEE)EHE




. XvUTEEH
8. FIN&=I[XMOE
ICIRH . RIZEREE
1)X (i, FIN, %
A.EER. 7LV
X—)EERLE=
FHE#E (High
Achiever) ~NEZH
(hER]EERE K
TIRESE

FIN / NRIC(S) REAE BN FIAERES

eligibility status, emergencyft B E&TED

RERERERO=O

Passport & iiF
7L IILEX—EAEEAllergy Survey

Name (S)REA KA

immigration A B F = D71=8

Purpose

Disclose

Contact number {RIEE EIR %

communicationZ#& N 71-&

Medical recordfi & i MG ¥R

B H % EPhoto List

health check, emergencyf@ FEiER. BRI DT=H

Purpose

Disclose

S EREREREA LA A External Exam

Name REA KA

1ZE#T X FStandard Test
Name REA KA

Physical Test

Name REA KA

Name REA KA

Name (S)RELER A
pictureEEEE education, emergency® B ;& 8. BREFRIED =6

Purpose

Purpose

Purpose

Purpose

Disclose

NEBTANMEREES  F=HHE

Disclose
Disclose

Disclose
FE=HHE (B ELERK)

Gender% 31l

Transfer (Office)

$R1751= % L AZRR/BGIRO termination form

Purpose

Disclose

Name (P) REEF KA

Terminate GIRO 5|E%&LIZILEDT=6

AU FHILIFRITIR

Name (S) REAEK4A

confirmationlB & (THEZE D 1=

Bank Detail ££47 0 EEIHR
;B2 & [FWithdrawal application

Name (S) REAEK4A

Terminate GIRO 5|EZLIELEDT=®

Purpose

process FHr=D71-

Disclose

Name (P) REEF KA Emergency BRRIEHK D=6
New Address&r & SL{EFRr Communication E#EDT=&

Contact number (PY{REE EK

Communication E#HK D=
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Gender 1§53

identification & AFEZRMD 1=

Date of birth&4F A H

identification & AFEZRMD 1=

visa statust Y&

Emergency BRERED =5

new school# R tH L 4L 1EER | communicationiE#& D 1=
E—cancellation Form Purpose

Name (S) REAEK A process FHr=D71-
Name (P) REE K4 Emergency BRRIEE D=6
New Address&r /& SE{E Pl Communication iE#& D=
FIN (S REAXEYES immigration AEIEE D 1=
Passport/ \AR—MMEER immigration AEI N6

Disclose

Z1)OFILIFICAIRH

Transfer (school)

SEBAZE H 1TFEApplication for Certificate

Purpose

Disclose

Name (S)REAEKA

certificate ZEFE/ERL D=6

Date of birth&4 A H

certificate ZEFE/ERL D=6

Address{E P

certificate ZEFE/ERL D=6

Contact number (PY{REE EK T

communicationZ#& N 71-=&
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